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HNPEJAUCJIOBHE

Metoauueckre peKOMEHIAlMU pa3padOTaHbl C IENbI0 OKa3aHHUsS MOMOIIU CTYICHTaM
Hanpasnenus noarotosku 40.03.01 FOpucnpyaeHIus o4HO-3209HON U 3a09HON (HOpM 00yUeHUS
OpU CaMOCTOSITENIbHOM TMOATOTOBKE K 3aHATUSAM 1o aucuuiuinHe «MHdopmainroHHbIe
TEXHOJIOTHH B IOPUANYECKON NEITEIIbHOCTIY.

Metoauueckre pekoMeHIaluu pa3paboTaHbl B cooTBeTcTBUM ¢ DenepanbHbIM
TOCY/apCTBEHHBIM 00pa30BATENbHBIM CTAaHAAPTOM BBHICIIErO OOpa30BaHMs HAIPABJICHUS
noaroroBku 40.03.01 KOpucnpyaenuus, yTBepKACHHbBIM MPUKa30M MUHHUCTEPCTBA HAYKH U
BhIcIIero oopasosanus Poccuiickoit @enepanuu Ne 1011 ot 13 aBrycra 2020 ropa.

[Ipennaraemple METOIMYECKHUE PEKOMEHIAIMH COAEPKAT MEPEUEHb TEOPETHUECKUX TEM
W 3aJaHus ISl CaMOIIPOBEPKH, KOTOPHIE HEOOXOJUMO BBIIOJIHUTH TPU CAMOCTOSTEILHON
MOJIFOTOBKE K KaKJIOMY 3aHSTHIO.

K TemaM mnpuBOIUTCS CNHMCOK JHUTEPATypbl, B KOTOPOM MOXHO HAWTH OTBETHl Ha
MOCTaBJICHHBIE BOMPOCHI TEOPUU AUCHUTUIHHBI.



Metoauyeckue yKkazaHus 1J1s1 00y4aOIINXCS
110 OCBOCHHUIO M CIUILIHHBI

OCHOBHBIMH BHJIaMH ayAMTOPHOW pPaOOTHI CTYAEHTa MNpPHU HW3YYEHUH TUCLHUIUIAHBI
«lHpOpMaIIIOHHbIE TEXHOJOTMH B IOPUAMYECKOM JIESTEIBHOCTH» SBISIOTCS JICKIUH U
npakTudeckue 3aHATHsA. CTyIEHT HE HMMEeT IpaBa MPOIyCKaTh 3aHATUS 0€3 yBaKUTEIbHBIX
HPUYHH.

Ha nexuusix nznaratoTcst 1 pa3bsCHSIIOTCS OCHOBHBIC TIOHSATHS TEMBbI, CBSI3aHHBIE C HEH
TEOPETHYECKHE M MPAKTHYECKHUE MPOOJIEMBI, AIOTCS PEKOMEHIAIMU JUIl CaMOCTOSTEIbHOM
paboThl. B X0/1€ JIeKIIMuU CTYICHT JODKEH BHUMATEIBHO CIIYIIATh U KOHCIIEKTUPOBATh MaTepHall.

N3yuyenne Hanbomnee BaXXHBIX TEM WM pa3AeioB TUCHUILIMHBI 3aBEPIIAIOT PAKTHYECKUE

3aHATHUS, KOTOpbIE OOECIEYMBAIOT KOHTPOJb MOJATOTOBJICHHOCTH CTYJIEHTA; 3aKpEIICHHE
yueOHOro Marepuana; MpUOOpPEeTeHHE OIbITa YCTHBIX IYOJMYHBIX BBICTYIUICHUH, BEICHHS
JVICKYCCHUH, B TOM YHCJIE apTyMEHTAIMH U 3aIUTHl BBIABUTAEMBIX MTOJIOKEHHIA U TE3UCOB.

[IpakTHyecKOMY 3aHSATHIO MPEIIIECTBYET CaMOCTOSITENbHAs paboTa CTyACeHTa, CBA3aHHAs
C OCBOGHHEM MaTepuala, NOJYyYSHHOTO Ha JIEKIUAX, U MaTEPHUAIOB, H3JI0)KEHHBIX B YICOHHKAX H
y4eOHBIX TOCOOHSIX, @ TAKXKE JIUTEpAType, PEKOMEHJOBAaHHOM MPENOAaBaTeIeM.

[To cormacoBanumIO ¢ MpenoaaBaTesieM WU 0 €ro 3aJaHuI0 CTYJCHTHI TOTOBST pedepaTsl
[0 OTJENbHBIM TEMaM JUCLMIUIMHBI, BBICTYIAIOT HA 3aHATHX C AoKiIazamu. OCHOBY JOKJIa/0B
COCTAaBIISIET, KaK MPaBUIIO, COJCPKAHNE TIOATOTOBICHHBIX CTyIEHTaMHU pedepaToB.

KauectBo yueOHOI pabOTBI CTYIEHTOB IpENoJaBaTesib OLEHHBACT IO PE3yJbTaTaM
TECTUPOBaHUS, COOECeOBaHMS, PEIICHUIO CHTYallMOHHBIX 3a7ad M KEWCOoB, a Takke II0
pe3yJbTaTaM JOKJIaJ0B.

[IpenoaBaTens yXe Ha MEPBBIX 3aHATUSAX OOBACHSIET CTyJICHTaM, Kakue (OpMBI
Oo0y4eHHUsI CJIeyeT HCHOJb30BaTh IIPM  CAMOCTOATEIIFHOM  W3YYCHHH  JTUCLUIUIMHBL:
KOHCIIEKTUPOBAaHNE YYEeOHOH IMTepaTypbl W JIEKIIMH, COCTAaBJICHHE CJIOBaped NOHATHH U
TEPMUHOB U T. II.

B nponecce oOyueHus mnpemnojaBaTeld MCIONb3YIOT AaKTUBHbIE (OPMBI PabOTHI €O
CTYACHTAaMH: YTEHHE JIEKIUH, MPUBJICYEHUE CTYJAEHTOB K TBOPUECKOMY HpOIecCy Ha JEKIUSX,
0oTpabOTKy CTYACHTaMH IPOMYIIEHHBIX JIEKIWH, Yy4acTHEe B TPYMIOBBIX M WHIAWBHIYaJbHBIX
KOHCyJbTalMsAX (cobeceoBaHun). ITH (HOPMBI CIIOCOOCTBYIOT BBIPAOOTKE y CTYJEHTOB YMEHHUS
paborate ¢ y4yeOHMKOM W JUTEparypoil. M3ydeHue IuTepaTypbl COCTABISET 3HAYUTEIHHYIO
YaCTh CAMOCTOSITENIbHON PabOThI CTyIeHTa. DTO OOJIBIION TPYA, TPEOYIOLUIMHA YCUITUM U KeTaHHs
cryaeHTta. B camom Havane pa®oThl HaJ KHUTOW Ba)KHO OTIPENENHTH IIeTh U HAlpaBJICHUE dTON
pabotbl. IlpountanHoe ciexyer 3akpenuTh B namsaTH. OJHUM M3 MPHUEMOB 3aKpeIICHHS
OCBOCHHOTO MaTepHaja SBIISETCS KOHCIEKTUPOBaHHE, 0€3 KOTOPOTO HEMBICIMMA Cepbe3Has
pabotra Hax JsuTeparypoil. CucTeMaTHyeckoe KOHCIIEKTUPOBAHHE IIOMOTaeT HayYUThCA
NPaBUIHHO, KPATKO M YETKO M3JIaraTh CBOMMH CIIOBAMH IMPOYUTAHHBIA MaTepHal.

CamocrosTenbHyI0 padoTy cielyeT HauuHaTh C MEePBbIX 3aHATHH. OT 3aHATHA K 3aHITUIO
HYXKHO PEryJsipHO TNpPOYUTHIBATh KOHCHEKT JIEKLIUH, 3HAKOMUTBHCS C COOTBETCTBYIOIIMMU
pazzienaMy ydeOHHKA, YUTAaTh ¥ KOHCHEKTHPOBATH JIUTEPATYPY MO KAXKIOW TEeME TUCIIATUIHHEL.
CamocrosrenbHas paboTa AaeT CTYJeHTaM BO3MO>KHOCTb PaBHOMEPHO pacIpe/leIuTh HarpysKy,
criocoOcTByeT Oosiee riIy0OKOMY M KaueCTBEHHOMY OCBOEHHIO yuyeOHOTro Marepuana. B ciydae
HEOOXOIMMOCTH CTYJICHThI OOpAIlaloTCs 3a KOHCYJbTAIllMed K IperojaBaTellio 10 BONpOcaM
JVICIIATUTHHBI C TIETTBI0 OCBOCHUS M 3aKPETUICHUST KOMITETCHIINH.

OcHOBHasi 1leb CaMOCTOSITENBHONW paboThl CTyJIEHTAa MPU HM3YYEHUH IUCLUIUIMHBI -
3aKpENHUTh TEOPETHUYECKHE 3HAHWs, MOJYYCHHBIC B IPOIECCE JICKIMOHHBIX 3aHATHHA, a TaKkKe
chopMHpOBATh NPAKTUYECKHUE HABBIKUA CAMOCTOSITEILHOI'O aHAJIN3a OCOOCHHOCTEN AUCIUIITUHBI.



3agaHus 17151 CaMONIPOBEPKH

Tema Ne 1 «KoMnbroTepHbI€ TEXHOJIOTHH»

BOHPOCLI AJIsA CAMOIIPOBEPKU

. [lonsiTre u 3aga4u UHPOPMATHKH.

. I[IpaBuna paboThl B KOMITBIOTEPHOM KJIaCCE U B JIOKAJIBHOM CETH.
. CoiicTBa nH(OpMALUH.

. UuopmarnmonHsie pecypesl.

. KogupoBanue nannsix B OBM.

. UndopmarnmonHas KyipTypa o01ecTsa.

OO WN -

TecroBBIC 3a1aHNA
1. Mnammmii pa3psii ABOUYHOM 3aMTUCH YHCIIa, KPATHOTO 2, PaBEH...
2. YKaxuTe, Kakue U3 CIEeIYIOLNX BbICKa3bIBAHUM ABIISIFOTCS UCTUHHBIMU.
a) MOSIBJICHUE BTOPOTO MOKosIeHUsT DBM Ob110 00YCIOBICHO MTEPEXO0I0M OT IEKTPOHHBIX JIAMIT
K TPaH3UCTOPAM.
6) B OBM nepBoro nokosjaeHus OTCYTCTBOBAJIO YCTPOUCTBO yYIIPABJICHHS.
B) B OBM nepBoro nokoyieHusi OTCYyTCTBOBAJIa ONIEPATUBHAS I1aMSATh.
I') MalIMHBI TPETHETO MOKOJICHUS — 3TO CEMEMCTBA MAaIllMH C €MHOW apXUTEKTYPOU, TO €CTh
IPOTPaMMHO COBMECTUMBIX.
1) KoMmbroTep ¢ nporeccopom Intel Pentium Il otHocuTcs k yeTBEpTOMY MOKOJICHNIO DBM.
3. KonnuecTBo 6UT, 0IHOBPEMEHHO 00pabaThIBAEMBIX IIPOLIECCOPOM, HA3bIBACTCHL. ..
4. B 3anucu yncna B JBOMYHOM cUCTEME CUMCIIEHUS MOTYT IIPUCYTCTBOBATH ...
5. B undpopmaruke He nzydarorcs CpencTBa.
6. BriOepute BapuaHT, B KOTOPOM E€IWHUIIBI M3MEpeHHs MHpopManuu (rurabaiT, TepadaurT,
MerabaiT) pacroyioKeHbl B IOPSIIKE BO3pACTaHMS.
7. Boibepute BapuaHT, B KOTOPOM 00bEMBI MAMSITH PaclojokeHbl B Hopsake Bozpactanus (1010
Oaiit, 15 Our, 2 Gaiita, 20 6uT, 1 Koaiir).
8. BriOepure BapuaHT, B KOTOPOM E€IWHUIIBI M3MEpeHHs MHpopManuu (rurabaiT, TepadaurT,
MerabaiT) pacroyioKeHbl B OPsi/iKe yObIBaHUS.
9. BriGepuTe BapuaHT, B KOTOPOM 00BEMBI ITAMSITH PAcIIOIOKEHBI B Iopsiike yosBanus (1010
Oaiit, 15 Our, 2 Gaiita, 20 6uT, 1 Koaiir).
10. Uudopmanus - 371o:
a) COBOKYIHOCTb CBEIEHHH, OTOOpaXalolMX COLUUAIbHO- IOPUAMYECKHE MPOLECCHl U
oOecrnieuynBaroliee ynpapjieHUE 3TUMHU IPOLECCAMH;
0) COBOKYIHOCTb CBE/IEHUI O MPOU3BO/ICTBE U MOTPEOICHUH MaTepUalbHBIX OJ1ar U yCiyT;
B) nH(popManus, nepenarouiasics u3 GupMsl B Gpupmy, Kacarouiasicss UX QyHKIIMOHUPOBAHHUS;
') HHpOpMaIIKs, Kacarolasics IOPUANIECKUX IPOLIECCOB;
1) COBOKYITHOCTh CBEJICHU 00 0OMEHE U pacnpeeIieHn MaTepHaAIbHBIX OJIar U yCIyT.

Bonipocs! 1151 CaMOCTOSITEJILHOTO U3YYeHUS
1. B yém cocTouT OTIINYME MEXKAY TaHHBIMHU U MH(OpMaIieil (MOHATHE JaHHBIX, TOHATHE
uHpopmanuun)?
2. Kakue oCHOBHBIE ONEpaIli MOKHO OCYILECTBIISATE C JAHHBIMU?
3. Kakue 1ocToMHCTBA M HETOCTATKHU MPHUCYIIHA OCHOBHBIM CTPYKTYpaM JaHHBIX?
4. Kak ocymiecTBisieTcsi KOAUPOBAHUE TBOMYHBIM KOIOM?
5. Uto coboii npezcrasisier cucrema kogupoBanus ASCII (6a3oBas u paciumpeHHast TaOIHIIbI
KOJIOB).
6. Kakas coBpeMeHHas cuUCTeMa KOJUPOBAHMUA OOECIEYMBAET KOJMPOBAHHUE OOJBIIMHCTBA
a1(aBUTOB TIJIAHETHI?
7. Kak Ha3bIBAIOTCS €AMHUIIBI IPEACTABICHHUS, U3MEPEHUS, XPAHEHUS U TIepelaul JaHHBIX?



IIpumepHas TemaTHKa pedepaTos
1. Ucropus nHpopMalMOHHBIX TEXHOJIOTHH.
2. DTarnbl TEXHOJIOTHYECKOT0 Mpoliecca B MHPOPMALIMOHHBIX CHCTEMaX.
3. HpopmaninoHHbIe IPOLECCH! B )KUBOW NPUPOE, OOIIECTBE U TEXHUKE.
4. UndopmanroHHas AEATEIbHOCTh YeJIOBEKa M MH(popMaTu3anus oOmecTBa: npoliaeMbl u
NEPCIEKTUBBI.
5. IlepconanbHble JaHHbIE, TOTy4YaeMble uepe3 MHTepHer.
6. YOpuanueckas 3HAUUMOCTb NEKTPOHHBIX JOKYMEHTOB.
7. HanpaBnenuss pa3BUTHSL  3apyOeXKHOrO0  3aKOHOJATENbCTBA 00  MH(OPMAIMOHHOMN
0€30MacHOCTH.
8. [IpaBoBas oxpaHa coaepkanus 0a3 JaHHBIX.

Tema Ne 2 «I[IpaBoBble HHPOPMALMOHHBbIE CUCTEMBI»
Bonpocsl 1u1st camonpoBepkn

1. nterpupoBaHHble HHPOPMALIIOHHBIE CUCTEMBI.

2. Vicionb3oBanue uHTErpupoBaHHbix UC 1st pemenns 3a1ad OTpaciy.

3. Mcnonb30BaHue KOMIBbIOTEPHON TEXHUKU B OpraHU3aluu paboThl IPaBOBOI CITyKOBbI.
4. KommproTepHabie HPOPMALMOHHBIE CHCTEMBI.

TecToBBIE 3a1aHUA
1. YerpoiictBoM, B KOTOPOM XpaHEHUE JaHHBIX BO3MOXHO TOJIBKO IPU BKIIOUEHHOM MUTAaHUH
KOMITBIOTEPA, SBISETCA. . .
2. YcTpolCTBaMu BBIBOJIA JAHHBIX SBJISFOTCS. . .
a) mpusoxg CD-ROM
0) )KECTKUI TUCK
B) MOHUTOP
I') CKaHep
1) Ja3epHbIN IPUHTEP
3. USB sBnsercs. ..
4. ApudpmeTrko — norudeckoe ycTpoicTBo (AJIY) sBisieTcst COCTaBHOM YacTbIo. . ..
5. B coctas BHyTpeHHel namsaTu komneiotepa HE Bxomur. ...
6. BHemHss maMsATh KOMITBIOTEpa MpeJHa3HAYCHA. . .
7. J1nst nH(OpMaIIMOHHON TEXHUKH MPEANOUYTUTENIbHEE BUJ CUTHAJIa
8. Jlns XxpaHEHUS B ONIEPATUBHOM IMAMSTH CUMBOJIBI IPEOOPA3YIOTCS B ...
9. Unrepdeiic 00beAHEHNS MOy IEH B BBIYMCIUTEIbHYIO CHCTEMY, HAa3bIBAETCH ...
10. [MoaxroueHHbIe K THTEpHETY 1 PEAOCTABISIONINE TTOIb30BATENSIM HHTEPAKTUBHBINA JOCTYII
K MH(POPMALIUU U JPYTUM TOBapaM M yciIyram anmnapaTHO-IPOTrpaMMHBIE KOMILJIEKCHI - ...
a) DICKTPOHHBII KHOCK
b) sMeKTpOHHBIN PHIHOK
C) DJIEKTPOHHAsS peKiiama
d) osneKTpOHHBIN ayKIMOH

Bonpocel 1J151 caMOCTOATEIBLHOI0 U3yYeHUA
1. ApxutexTypa nepcoHajibHOro KoMmeotepa. HazHaueHre OCHOBHBIX y3JI0B.
2. OyHKIMOHAIBHBIE XapaKTEPUCTHKH KOMITBIOTEPA.
3. 3amoMuHaMIIMEe yCTPOHCTBA TMEPCOHAIBHOTO KOMIbIOTEpa. VX mepapXus W OCHOBHEIC
XapaKTEPUCTUKU.
5. BHemmHue ycTpoiicTBa NEpCOHATBHOTO KOMIbIOTepa. MX Ha3HaueHHWE U OCHOBHBIE
XapaKTEPUCTHUKU.
6. Ha3zoBuTe 4eTblpe OCHOBHBIX YpOBHs IpPOrpaMMHOro obecneueHus. KakoB mopsaok ux
B3aUMOJICHCTBHUSI?



8. B uéM mpenmyIiecTBa M HEAOCTATKU BBIOJHEHUs pabOT Ha KOMIIBIOTEPE armapaTHbIMU H
IIPOrPaMMHBIMH CpeicTBaMU?

9. Kakue xareropuum MNpoOrpaMMHOrO OOECHEUeHHs HEOOXOAMMBI Ui  ABTOHOMHOI'O
UCTIOJIb30BAaHUS KOMITBIOTEPA U I Pa0OTHI B KOMIIBIOTEPHON CETH

IIpumepHas TemaTuka pedepaTos
. ApXUTEKTypa IEPCOHAIIBHOTO KOMITBIOTEPA.
. OYHKIMOHAJIbHBIE XapaKTEPUCTUKU KOMIIBIOTEPA.
. 3alTOMUHAIOIIIUE YCTPOUCTBA.
. BHeHMe ycTpolcTBa IEPCOHAIIBHOIO KOMITBIOTEpPA.
. YPOBHSI IPOrpaMMHOTI'0 00ecTIeYeHusl.
. Anmaparssle u nporpammuslie cpeactaa [1K.
. UC noanepxku 1opuind4eckoi AesTeIbHOCTH.

CONO O1TWN -

Tema Ne3. «IIpuMepbl penieHUs MOUCKOBBIX 327124 € OMOIIbIO CIIPABOYHO-TIPABOBOM
CHCTEMBbI»
Bonpocsl 1uist caMmonpoBepKu
1. Opranu3zanus novucka HHOOPMAIMH B CIIPABOYHBIX CHCTEMaX.
. OnepanroHHble 000JT0YKU MOUCKA UH(DOPMAITIH.
3. IlpuHIMIB pabOTHI MOMCKOBBIX MAIIIHH.

N

TecroBble 3a1aHUA
1. Jnsa 3aBepiieHuss WM 3allycKa IPOLIECCOB M IOJYYEHUs INPEACTaBICHUS O TEKyILIeH
3arpyK€HHOCTU CUCTEMBI HCIIOIb3YETCS IPOrpaMma ...
2. [l ynpasienus ¢aitnamu u nankamu B OC Windows Mo>KHO MCIIONB30BATh. . ..
3. 13 mpennoxeHHoro cnucka rpadpudeckiuMu popmMaTaMu sSBIISIOTCS:
a) TIFF
6) BMP
B) JPG
r) TXT
1) MPI
4. VcnionHsgeMblil Qailn, coaepkalinii IporpaMMy B BUAE UCIIOJIHUMOTO KOJa, U CO3JJaHHBIN 11
ornepanrnoHHoM cucteMbl Windows, UMeeT pacIIupeHue. . .
5. K ciyke0HbIM porpaMMam He OTHOCSTCH. ..
6. IIpu cpaBHEHUU COCTOSTHUSI CUCTEMBI TPOrpaMMOI pEBU30POM IPOBEPSIFOTCSL. ...
7. Ilpu ycTaHOBKE HOBOT'O ITPOIPaMMHOTO MPOIYKTa HEOOXOAUMO BBIMOIHUTD €TO0 ...
8. City>xe0OHbIe TporpaMMBbl MpeAHAa3HAYEHBI JJIS. . .
9. daiioBas cucTeMa OIPEIEIIseT. ..
10. BeruncnutenbHas cucTeMa To. . .

Bonpocs! 1J1s1 CaMOCTOSITEJILHOTO U3YYeHUS
1. Kakue ocHOBHBIE (DYHKITMH BBIOJIHSIOT CIIPABOYHO-TIPABOBEIE CHCTEMBI?
3. Kakue pexumMbl paboThI ¢ KOMIIBIOTEPOM CIIOCOOHBI 00eCIeunBaTh ONEPAIIIOHHBIE CUCTEMBI U
B YEM UX CYIIHOCTbH?
4. Kakue onepaiiioHHbIe CUCTEMBbI Pa3JInYaloT B 3aBUCUMOCTHU OT peau3alui nHTepdeiica
MI0JTb30BATENS ¥ YTO OHH MOTYT PEaIn30BhIBATH?
5. Kak opranusyercs xpaneHue (ailyioB Ha TUCKaX KOMITbIoTepa?
6. Kakme QyHKIUM BBINIONHSIET OIEPAlMOHHAS CHCTEMa MO OOCITYy)XMBaHWIO (ailloBOH
CTPYKTYpbI?

IIpumepHas TemaTHKa pedepaTos
1. CnpaBouHO-TIPaBOBBIE CUCTEMBI.



2. OnepallMOHHbBIE CHCTEMBI.

3. HTepdeiich! onepanoHHbIX CUCTEM.

4. ®aiinel 1 pailyIoBbIE CHCTEMBI.

5. SI3BIK Kak crioco0 mpecTaBIeHUs HHPOPMAIIHH.

6. @opmbl peCTaBICHUS U Ipeodpa3oBaHusl HHPOPMAIUH.

1. CYH_[HOCTL 3HAYCHUC U OCHOBHBIC HAIIPABJICHUS UCIIO0JIb30BAHUA B KPUMHUHAJIUCTHUKE JaHHBIX

npaBoBbix UC.
8. M opMaimoHHbIE TEXHOJIOTHH B IPABOOXPAHUTEIBLHOU JESITEIBHOCTH.

Tema Ne 4. «IIpeumymectBa CIIC KoncyabrantIlinioc 1Jisi NOUCKa IOPHANYECKOH

uHopManumn»

Bomnpoce! 1151 camonpoBepku

1. Haznauenue CIIC.

2. IMpuxnagnoe npumenenue CIIC.

3. OcHOBHBIC TIPaBHJIA IOUCKA JJOKYMEHTOB.
4. Tlonsartue pazzaena.

TecToBBICE 3a7aHUA

1. B mokymente MS Word TekcT, pacmoiOXEHHBI MEXIy IByMsS CHMBOJAMH
Ha3bIBACTCH. .....

2. Vlcrionb30BaHMe pa3/esioB P MOArOTOBKE TEKCTOBOTO JOKYMEHTA CIYXKHT JJIA. ...
3. Kaxnprit pazaen nokymenta MS Word umeer. ..

4. IlTa6mousr B MS Word ucnons3yrores 1. . .

a) KOTIMPOBAHUS OJIMHAKOBBIX YACTEH TOKyMEHTa

0) 3aMeHBI OIITMOOYHO HAITUCAHHBIX CJIOB

B) BCTABKHU B JIOKYMEHT IpauKH

T') CO3JIaHMsI TTOTOOHBIX TOKYMEHTOB

5. K TekcTOBBIM peslakTopaM OTHOCSTCS CIIeIyIOIUe TPOrpaMMBbl:

a) npunoxenust Microsoft Office

6) MS Word

B) Internet Explorer

r) GIOKHOT

6. Pa3memeHne TekcTa ¢ Havyajia CTpaHUIIBl TPEOYeT ImepeI HuM. . .

a) BCTaBUTb pa3pbIB paszzesna

0) BCTaBUTh pa3pbIB CTPAHULIBI

B) YCTaHOBUTbH COOTBETCTBYIOLIHH (h1a’KOK B AManoroBoM okHe A03ar MmeHto dopmar
T') BBECTH ITyCThIE CTPOKH

7. Ctpoka cocrosinus npuioxenus: Microsoft Word oroOpaskaer:

a) HH(OpMaIHIO O CBOMCTBAX aKTUBHOTO IOKYMEHTA

0) cBeJIeHHsI O KOJIMYECTBE CTPAHMULI, pa3/IesioB, HOMEp TeKYIIeH CTpaHUIIbI

B) MH(OPMAIIHIO O SI3bIKEe HA0Opa TEKCTa U COCTOSIHUY MTPABOMMCAHUS B IOKYMEHTE
I') OKHA OTKPBITHIX JOKYMEHTOB MPHUIIOKEHHS

8. KpacHas cTpoka B TOKyMEHTE 3a1aeTCsl:

a) MapKepoM OTCTYT MEPBOM CTPOKHU 110 TOPU3OHTAILHON JIMHEIKe

0) He0OXOIUMBIM KOJIMYECTBOM MPOOEIIOB

B) B IMAIOTOBOM OKHe A03ar MmeHto dopmar

) HaxaTtheMm kiaBuiu Tab

9. OpuenTanus nucta Oymaru nokymenta MS Word ycranaBnuBaercst:

a) B IapaMeTpax CTPAHHIIBI

0) pu BCTaBKE HOMEPOB CTPAHHUIL

B) B IlapameTpax ab3aia

«



T') IpH 3aJ1aHuU crioco0a BEIPAaBHUBAHUS CTPOK
10. ITox aneKTpOHHOM MUQPPOBOI MOAMUCHIO JOKYMEHTA IIOHUMAETCH ...

Bomnpocsl 1J151 caMOCTOSITEJILHOTO U3yYeHUS
. Kakux cniuckoB HET B TEKCTOBOM penakTope?
. UTo mo3BoJIsieT yBUJIETh BKIIIOUEHHAs KHONKA «Heneuaraembie CUMBOIIBI)?
. UTO Mo3BOISET cAeIaTh HAJIOKEHHbBIA Ha TEKCTOBBIA JJOKYMEHT BOASHOM 3HAK?
. Kakoli opueHTanuy cTpaHulipl HE CyIIECTBYET?
. Kakue neiictBrie MBI MOKEM BBIIIOJIHUTE C TAOIULIEH?

O wpN -

IIpumepHas TemaTuka pedeparon
1. TexcToOBBIE pEIAKTOPHI.
2. Haznauenwue u yHKIMH CIIPaBOYHO-TIPABOBOM cUcTeMbl "KOHCYIBTaHT TITIOC".
3. IlpenmymiecTBa cripaBOYHO-TIPaBoBOi cucteMsl "KoHcynpTaHT mroc”.
4. CpaBHeHue cripaBOuHbIX IpaBoBbIX cucteM "['apant" u "Koncynbrant [Lmroc".
5. OCHOBHbIE MOUCKOBBIE 33Jla4M, PELIacMble IPU MOMOLIM CIIPABOYHO-TIPABOBOW CUCTEMBI"
Kouncynsrant [Lnroc".
6. adopmMarimoHHbIe TEXHOJIOTUH YIIPABICHUS IPOCKTAMH.
7. NndpopManimoHHbIe cCHCTEMBI Ha (POHTOBOM PBIHKE.
8. adopmManmoHHbIe CHCTEMBI B YIIPABICHUH TPEIIPUSITHEM.

ITo Bcemy kypcey

3aganus ISl CAMOCTOSITEILHOM PadoThI

1. Ucropus, nepcieKTUBBI U TEMITbI Pa3BUTHS MHPOPMALIMOHHBIX KOMIBIOTEPHBIX CUCTEM.

2. Uepapxus nporpammubix cpencts. BIOS, onepanmonnas cucrema, MpUKIIaIHbIe TIPOTPAMMBI.
WuTtepdeiicol, cTaH1apTHI.

3. Tlomp3oBarenbckne HMHTEp(EHCH: KOMaHAHAS CTPOKa, MEHIO, TpaduuecKkuil mHTepdeiic
MI0JIb30BATEISI, TPOTPAMMBI-000JIOUKH.

4. Onepanyu ¢ rpapuyeckumu oovekramu B MS Word.

5. Buenpenue BHEIIHMX OOBEKTOB (BCTaBKa U CBS3BIBAHUE), PpEAAKTUPOBAHUE U
dbopMmaTupoBanue BHEMIHUX 00bekTOB B MS Word.

6. CpenctBa aBTomaru3zanuu padotsl B MS Word.

7. Ucnonb3oBanue GpyHKIMH Mpy BBITONHEHUN Bhiancienuii B MS Excel.

8. [Moctpoenue auarpamm B MS Excel.

9. Baeapenne BHEmHMX O0OBEKTOB (BCTaBKa W  CBSA3BIBAHWE), pENAKTHPOBAaHHWE U
dbopmaTupoBanue BHEMHUX 00bekTOB B MS Excel.

10. CpenctBa aBToMaru3aimu padbotel B MS Excel.

11. Opranuzanusi MHOTOMOIB30BATENILCKOTO JOCTYyMa K JaHHBIM B MS Access.

12. Yupasnsromue KOHCTpYKIHA 1 Moy VBA.

13. ApxuTekTypa, anmaparypa, CeTeBble IPOTOKOJIbI, HHTEP]EC MOIb30BaATENST KOMITBIOTEPHBIX
CETEN.

14. Crnenuduxa 00paboTku KOH(PUIECHINATBHON HHPOPMALIUU B KOMITBIOTEPHBIX CHCTEMaX.



OcHoBHasi ¥ IONOJIHATEJIbHAS] y4eOHasi TUTepaTypa, Heo0X0AuMast 1151 0CBOCHUS
AUCHMILIMHBI

OcHoBHasi yueOHas1 1uTepaTypa

1. Koponés B. T. MudpopMalMOHHbIE B KOMMYHHMKAIMOHHBIE TEXHOJOIMU B CyHeOHOM
nesTenbHOCTH : yueObHoe mocobue / B. T. Koponés, A. M. UepHbix ; mox pemakmueit J[. A.
JloBoBa. — MockBa : Poccuiickuii rocyaapcTBeHHBIM YHUBEpCUTET ITpaBocyaus, 2024. — 360
c. — ISBN 978-5-00209-122-5. — Texkcr : anextponusiii / LudpoBoit obpa3zoBarenbHbIA
pecypc IPR SMART : [caiit]. — URL: https://www.iprbookshop.ru/143463.html (mara
obpamenus: 30.08.2024). — Pexum goctymna: uisi aBTOPU3UP. IOJIb30BATEIICH

2. Komkwna JI. 1HO. Huadpopmanmss u wuHPOPMAMOHHBIE TEXHOJOTUU : Y4eOHO-

metoaudeckoe mocodue / JI. FO. Komkuna, M. B. Jlorunosa, C. A. IlonkparoBa. — Ka3zaHs :
WznarensctBo KHUTY, 2022. — 84 ¢. — ISBN 978-5-7882-3134-1. — Tekcr : aneKTpoHHbIi //
[Tu¢ppoBoit  obOpazoBarenbHbii  pecypc IPR SMART :  [caéit] —  URL:

https://www.iprbookshop.ru/129136.html (nara ob6pamienus: 30.08.2024). — Pexxum moctyma:
JUIsL aBTOPU3UD. N10JIb30BaTEIEN

JononHuTebHas yueOHAs IuTEpaTypa

1. EnpuanmaoBa H. b. Cnenmansabie WHPOPMAIMOHHBIE  TEXHOJOTHU B
MIPaBOOXPaHUTENBHOM NesTenbHOCTH. B 2 acTax. Y.1 : yueOnoe nocobue / H. b. Enbuanunosa.
— PocroB-na-Jlony, Taranpor : U3natensctBo FOxHOTO denepanproro ynusepcutera, 2024, —
103 ¢. — ISBN 978-5-9275-4599-5 (4.1), 978-5-9275-4598-8. — TekcT : 3aeKTPOHHBIH //
[u¢ppoBoit  obOpazoBarenbHbii  pecypc IPR SMART :  [caiit] —  URL:
https://www.iprbookshop.ru/141421.html (nara ob6pamienus: 30.08.2024). — Pexxum moctyma:
JUISL aBTOPU3UD. I10JIb30BaTEIEN

2. bypueBa E. B. HHremnexkTyanbHble HH()OPMALMOHHBIE CHCTEMbI [DJIEKTPOHHBIN
pecypc]: yuebHoe nocodue/ bypuesa E.B., [Tnar€énkun A.B., Pak U.I1.— DnexkTpoH. TeKCTOBBIE
nanHble.— Tam60B: TamOoBckuii rocynapcTBeHHbI TexHH4yeckuil yHuepcuter, ObC ACB,
2022.— 81 c.— Pexum nocryna: https://ipr-smart.ru/133312.— IPR SMART, 1o maposto

Jpyrue y4e0HO-MeTOAMYECKHE MATEPHAJIBI

1. Epumor A. U. HudopManuoHHO-KOMMYHHKAI[MOHHBIE TEXHOJOTHMH : y4eOHOe

nocobue / A. U. Epumon, A. A. Brroruna, A. C. Bactpbrukud. — Ps3anp : Ps3anckuii
rOCyJIapCTBEHHbIN PaUOTEXHUYECKUN YHUBEpCUTET, 2022. — 77 C. — TeKCT : 3JIeKTpOHHBIH //
[uppoBoit  obOpazoBarenbHbii  pecypc IPR SMART :  [caiit]. —  URL:

https://www.iprbookshop.ru/134855.html (mara ob6pamienus: 28.10.2024). — Pexum moctyma:
JUISL aBTOPU3UD. MTOJIb30BaTENEN

Pecypchbl MH(OPMAIIHOHHO - TeJIEKOMMYHHUKAIIMOHHOM ceTH « UHTepHeT),
He00X0AuMBbIe IJISl OCBOCHUS JUCIHHUIJIMHBI

1. http://uisrussia.msu.ru — Yausepcurerckas udopmarmontas cucrema POCCHUSI.

2. http://elibrary.ru — Hayuynas snekrpoHHas Onbanorexa.

3. UH(opManmoHHbIe TEXHOJIIOTHH B yIpaBlieHHH - WWW.intuit.ru/studies/courses/1055/271/info.
4. Indopmarusarus npeanpustus - WWw.intuit.ru/studies/courses/13862/1259/info.

5. Ananmu3  TpeOOBaHMI K  aBTOMATU3UPOBAaHHBIM  WH(OPMALMOHHBIM  CHCTEMaM -
www.intuit.ru/studies/courses/2188/174/info.


https://www.iprbookshop.ru/143463.html
https://www.iprbookshop.ru/129136.html
https://www.iprbookshop.ru/141421.html
https://ipr-smart.ru/133312.%e2%80%94
https://www.iprbookshop.ru/134855.html
http://uisrussia.msu.ru/
http://elibrary.ru/
http://www.intuit.ru/studies/courses/1055/271/info
http://www.intuit.ru/studies/courses/13862/1259/info
http://www.intuit.ru/studies/courses/2188/174/info

