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MOJITOTOBKH K MPAKTUYECKUM 3aHSATUSAM, CTYJCHTOB HAIPABJICHUS TIOJTOTOBKH
38.04.01 DxoHOoMUKa
OYHOM U OYHO-3204HOM PopM 00yUeHUS

KYPCK - 2026



IMPEAUCJIOBHUE

Meroanueckre peKoOMEHJAaIMu pa3padOTaHbl C IEJbI0 OKAa3aHUs MOMOIIU
CTyAeHTaM HarpaBiieHus oArotToBku 38.04.01 DxoHOMMKA OYHOW U OYHO-3a0YHOU
dbopm 00yUyeHUS IPU CaAMOCTOSATEIHLHOM MOATOTOBKE K 3aHSATUSM MO JMCIMIUIMHE
«J1e710BOM MHOCTPAHHBIN S3BIKY.

MeTonnyeckue pekoMeHAaluuu pa3paboTaHbl B COOTBETCTBHHU C
denepanbHbIM TOCYJAPCTBEHHBIM 00pPa30BaTEIbHBIM CTaHJAPTOM BBICIIETO
oOpa3zoBaHusi HampapiaeHus MoAroroBku 38.04.01 DxoHoMuUKa, HaMpaBICHHOCTH
DKOHOMMYECKasi 0€30MacHOCTh peruoHa M OW3Heca, yTBEPKICHHBIM MPUKA30M
MunuctepcTBa obOpa3oBaHusi u Hayku Poccuiickoit ®enepammu Ne 1011 ot
13.08.2020.

[Ipennaraemple METOAUYECKUE PEKOMEHIAIUU COJEPKAT IEPEUYCHB
TEOPETHUUECKUX TEM U 3aJaHusi HJisi CaMONPOBEPKH, KOTOpble HEOOXOAMMO
BBITIOJIHUTB MPU CAMOCTOSATENBHON MOATOTOBKE K KaXAOMY 3aHATHIO.

K Temam mnpuBOIWTCS CHHCOK JIMTEPATypbl, B KOTOPOM MOKHO HaWTH
OTBETHI HA TOCTABJIECHHBIE BOMIPOCHI TEOPUU JUCHUILIAHBI.



MeToauyeckue ykazaHusi JAJ1s1 00y4arOIMXcst
110 OCBOCHMIO JUCIH NI THHDI

OCHOBHBIMM BUJAaMHU ayJAMTOPHOM pabOTBl CTyAEHTA MpU HW3YYEHUU
JUCUUIUINHBI «J{eT0OBOl MHOCTpaHHBIA S3BIK» SIBIIAFOTCS MPAKTUYECKUE 3aHSATHUS.
CrTyAeHT He UMEET MpaBa MPOITyCKaTh 3aHATHA 0€3 YBaKUTEIbHBIX IPUYMH.

N3yueHne TeM WM pa3AeioB  JUCHUIUIMHBI  OCYIIECTBIIAETCS  Ha
IPAKTUYECKUX 3aHATUAX, KOTOpbIE 00ECIEYMBAIOT KOHTPOJIb MOATOTOBIEHHOCTH
CTY[ECHTa; 3aKpeIUIeHHe Y4YeOHOro Marepuajia; NpUOOPETEHHE OIbITa YCTHBIX
nyOJIMYHBIX BBICTYIIJIEHUM, BEIECHUS TUCKYCCHUM, B TOM YHUCJE ApryMEHTAlUH U
3alUTh] BbIIBUTAEMBIX TIOJIOKEHUHN U TE€3HCOB.

[IpakTyeckoMy 3aHATHIO TPEIIECTBYET CaMOCTOSITENIbHAs padora
CTYJICHTa, CBA3aHHAs C OCBOCHHUEM Marepuaya, IOJIYYEHHOIO Ha JIEKIHAX, U
MaTepUaoB, H3J0KEHHbIX B YYEOHMKaX M YYEOHBIX IMOCOOMSX, a TaKkKe
JUTEPATYpPE, PEKOMEHIOBAHHOM MPENOAaBaTEIEM.

[lo cornacoBaHWIO C OpemnojaBaTeleM WIM IO €ro 3aJaHui0 CTYIEHTHI
rOTOBAT pedepaTsl 0 OTAEIbHBIM TEMaM AUCIHUIUIMHBI, BEICTYIIAIOT Ha 3aHATUAX C
noknagamMu. OCHOBY JIOKJIaJOB  COCTaBJSIET, KakK MpaBWUJIO, COAEp)KaHUE
MOJATOTOBJIEHHBIX CTYAEHTaMU pe(epaToB.

KadectBo yueOHOI paOOThl CTYJIEHTOB MpenoAaBaTelb OLEHUBAET IIO
pe3ysbTataM TECTHUPOBAHUS, COOECEOBaHUs, PELICHUIO CUTYallMOHHBIX 3ajad U
KEMCOB, a TAK)KE 110 pe3yJIbTaTaM JOKJIa/lI0B.

[IpenogaBaTenp yke Ha TNEPBbIX 3aHATUSAX OOBSCHSET CTyJIEHTaM, Kakue
dopMbl 00ydeHHs CIEQyeT HCIOIb30BaTh MPH CAMOCTOSTEIBHOM M3YUYEHUH
JUCLUIUIMHBL: BBIMOJIHEHUE 3a/1aHui JUIsl CAMOCTOSITENIbHOM paboThl, 0OpalleHue K
CJIOBAPSIM, CIIPABOYHHMKAM U SHIIUKJIONEINSM U T. II.

B mpouecce 00yueHuss NpenojaBaTeNyd MCHOJb3YIOT aKTHUBHBIE (POPMBI
paboThl CO CTYJEHTaMHU: NPHUBJIEUYEHUE CTYJEHTOB K TBOPYECKOMY IIpOLIECCY Ha
MPaKTUYECKUX 3aHATUAX, OTpPabOTKYy CTYyJIE€HTaMHU NPONYIICHHBIX 3aHATUH,
y4acTHe B IPYMNIOBBIX U MHIWBUYAIbHBIX KOHCYJIbTALUAX (coOecenoBaHum). ITU
(bopMBbI CIOCOOCTBYIOT BBIPAOOTKE Yy CTYAEHTOB YMEHUS padoTaTh ¢ YUEOHUKOM H
nuteparypor. M3ydyeHue nuTepaTypbl COCTaBJISICT 3HAYUTEIBHYIO 4acTh
CaMOCTOATENBHON pabOThl CTyJeHTa. DTO OOJBLION TPyA, TPEOYIOUIMI yCUIIUNA U
JKeJlaHus cTyleHTa. B camom Havasie paOOThl HaJ KHUTOM BaXKHO ONPEAESIUTh 1Ieb
U HampaslieHHe 3Toil pabotel. [IpounTanHoOe ciaenyeT 3akpenuTh B mamsTi. OJHUM
U3 MPUEMOB 3aKPEIUICHHs OCBOCHHOI'O MaTepuaia SBISETCS KOHCIEKTHPOBaHUE,
0€e3 KOTOPOro HEMBICIIMMA cephe3Hasl paboTa Haj JuTeparypoil. CucreMaTuieckoe
KOHCIIEKTUPOBAHHUE MOMOIaeT HAYyYWUThCS MPABWIBHO, KPATKO M YETKO HM3JIaraTh
CBOMMHU CJIOBAMH MPOYUTAHHBIA MaTepHal.

CamocrosiTenbHy0 paboTy cieayeT HauuHAThb C MEepBbIX 3aHATH. OT
3aHATHSL K 3aHATUIO HYXXHO PEryJSIpHO H3y4daTh JEKCUKY U TIpaMMaTUKY
WHOCTPAHHOTO SI3bIKA, 3HAKOMHUTBCSI C COOTBETCTBYIOIIMMU pa3esiaMi YUeOHHKa,
YUTaTh W KOHCIEKTUPOBATH JIUTEPATypy MO KaxXIAOW TeMe JAUCIMILIUHBIL.
CamocrosiTenbHass paboTa JaeT  CTyJEHTaM  BO3MOXXHOCTb  PaBHOMEPHO



pacnpeieuTh HarpyskKy, CIocoOcTByeT Oojee riayOOKOMYy M KayeCTBEHHOMY
OCBOCHHIO y4yeOHOro Marepuana. B ciaydae HEOOXOIUMOCTH  CTYJEHTHI
oOpalarTcs 3a KOHCYJbTAIlME K MPEernojaBaTesio Mo BOMPOcaM TUCIUILIUHBI C
LEJIbI0 OCBOCHUS U 3aKPEIJICHUS] KOMITETCHITUH.

OcHoOBHasi 1IeJb CaMOCTOSATENIBHOW pabOThl CTyJEHTa TMpU H3YUYCHUU
JUCHUIUIMHBL - 3aKpPENUTh TEOPETUUYECKUE 3HAHUS, IOJIYUYECHHbIE B IMpPOIECCce
MPAKTUYECKUX 3aHATHH, a Takke chopMupoBaTh MPAKTUYECKHE HABBIKA
CaMOCTOATENLHOTO aHAIN3a 0COOEHHOCTEH NUCIUILTUHBI.



3aganus 1J15 TEKyLIero KOHTPOJIs
Tema 1. Business correspondence

Bonpocekl 1 TeMbl 1J1s1 cobece10BaHUS
1. Hanummwure nenoBoe MUCbMO CBOEMY KIIMEHTY.
2. CocraBbte quanor Ha Temy «lleperoBopsl ¢ MOTEHIIMAIBLHBIM TAPTHEPOMY

Tembl pedepatoB
1. CymHocTs 1e10BOro o0IeHusl.
2. ACIeKTHI 1eJI0OBOTO OOIIEHUS Ha aHTIIMHCKOM SI3BbIKE.

3ananus 1J151 CAMOCTOSITEJIbHOM PadoThI
3aualme 1. I[OHO.]'IHI/ITe NMUCBMO HEJOCTAKWIIIMMU CJIOBAMMU.
a) committed
b) currently
c) extend
d) interpersonal
€) possess
f) recruitment
g) reputation
h) role
i) teamwork
j) wish

Dear Sir / Madam,

| was sent your recent advertisement for a deputy manager at your Croydon venue by a
(1__)agency and I am writing to apply for the position.

Iam (2 ) employed as an assistant manager at “Atlanta” in Southampton, where I have
been working for three years. Prior to this, | worked in a wine bar and gained a degree of
managerial experience in my (3___) as a duty manager.

As you will see from my enclosed CV, | have experience in all areas of retail
management — from stock control to staffing levels. I (4__ ) all relevant certificates, including
the national licensee certificate and the door supervisor licence.

| feel that my greatest strengths lie in my (5__ ) skills and the ability to encourage (6__ )
among my staff. | am always (7___) to whatever challenges | accept and have the confidence to
face both success and disappointment, and learn from the experience.

| am looking to (8___) my experience by working in a large venue with an emphasis on
catering and dance. | am also attracted by the (9__ ) of your company for staff and managerial
progression. Should you need further details or (10__ ) to arrange an interview, please do not
hesitate to contact me.

I look forward to hearing from you soon.

Yours faithfully,

Beresfort Hammond

3ananmue 2. [locTaBbTe NMpeIJioKeHHs B MICbMe B BEPHOM MOPSIAKe.
Mrs. S Weinburger 10 December 2004

ABC Business Consultants

1911 N Formosa Avenue

Los Angeles

California USA



Dear Mrs. Weinburger

Please give my regards to Steven Hill.

It was interesting to hear your views on our new products.

| would be very grateful, therefore, if you could send me a list of agents - perhaps from
the yellow pages.

As you know, our company is planning to open a branch in Los Angeles.

| was wondering if you could help me.

It was a pleasure to meet you at the Trade fair last month.

We are now looking for office space in the town centre and we need to know the names
and addresses of some property agents.

With best wishes,

Hans Seitz

Hans Seitz

Divisional Director

Tema 2. Reading and editing academic texts

Bomnpochl 1 TeMbl 1151 cobece10BaHUA

=

IIpounraiite TEKCT
CaemnaiiTe nepeckas TeKCTa
3. BeImonHATE 3a1aHUS TIO TEKCTY

N

Tembl pedeparTos
1. Crnenuduka cocTaBiacHHUs EpecKa3a Ha aHTITMHCKOM SI3bIKE
2. Bupl uTeHUsa TEKCTOB HA AHTIIMHMCKOM S3BIKE

3aganus 1J19 CAMOCTOAITEIbHOM PaGoThI
3aganue 1. [IpeacraBbTe yCTHBIN Nepeckas TeKCTa

Tema 3. Translation in the professional sphere

Bomnpocsl 1 Tembl 1715 codeceq0BaHUA
1. CocTaBbTE TEKCT IO TEME.
IlepeBeauTe TEKCT HA AHTTIMUCKUN A3BIK.
3. TlepeBemuTe TEKCT HA PYCCKUU SI3BIK.

N

Tembl pedepaTos
1. OcobeHHoCTH TIepeBOJia aKaJeMHUUECKUX TEKCTOB C PYCCKOTO S3bIKa Ha aHTJTUHCKHMA.
2. TIpobnembl HAXOXKICHUS SKBUBAJIICHTOB JIJISl AaHTJIMHCKUX CIIOB M BRIPAKCHUH.

3amanus 1J151 CAMOCTOSITEJIbHOM PadoThI
3aganue 1. 3amenuTe JaHHBIE B CKOOKAX CJI0BA U CJI0BOCOYETAHHMSA HA PYCCKOM fI3bIKE HMX
AHIJIMHCKUMM YKBUBAJICHTAMHU M NlepeBeInTe NPeAJI0KEHUSI HA PYCCKUH A3BIK.

1. Could you give us (pacuenkwu) for fixing the roof?

2. Do you provide any (ckuaxu)?

3. The financially troubled company didn‘t meet yesterday‘s (mociemuuii cpok) for filing
its annual report. 4. Customers require information comprising such details as (ycmoBus
nocraBku), weight, method of transport, and country of origin.

5. We are ready to place (3axa3s).

6. Our company is seeking some information about (mocraska ToBapoB).

7. Have you got an (crpaxoska) against loss of damage?
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8. You can nearly always get books there at (ckumka).
9. We would like you to advise us of discounts and (ycioBust mocTaBku).
10. (ITocneaunii cpok) for submitting papers for the conference is September

3ananue 2. [lepeBeaure NUCHbMO HA AHTVIMICKUN SI3BIK.

VYBaxkaemble TOCIOA,

Mp1 yBuzienu Bally pekiamy B kypHasie Business Weekly u Oynem npusHarenbHbl, €Ciu
BBl BBHINIIETe HaAM OoJiee MOAPOOHOE OmMcaHue CBOMX (oToanmaparoB. Takke MbI XOTEIH Obl
3HATh O TE€X CKUIKAX, KOTOPBIE BbI IIPEAOCTABIIAETE.

Hama xommanus cienuanu3upyercst Ha nmpogaxe ¢goroarnmnapatoB B Mtanmuu. s Bameit
uH(pOpMalLlMK MBI MOXKEM J100aBHUTbh, UTO HAllla KOMITAHUS ObLIa OCHOBaHa IATH JieT Hazan. Eciu
Ballld TOBapbl OyIyT OTBEYATh HAIIMM TPEOOBAHUSAM, MU MBI TOJYYUM OJaroNpHITHOE
MpeJIoKEHUE, MBI CMOKEM, OBbITh BAalIUMHU TOPTOBBIMU MPEJCTABUTENSIMU M MPOJABaTh Ballld
¢doroanmaparel Bo Bcex cTpaHax EBpombl. Mel Obutu Obl mpusHaTenbHbl Bawm, ecnu 061 Bbl
Ha3HA4YMWJIM BalllM JIy4dllIMe LIEHbI U YCJIOBHS MOCTaBKU M Iutatexa. HageeMcs Ha cOTpyIHUYECTBO
B OyaymieM. Mb1 OyieM Mpu3HATEIbHBI 32 Balll CKOPBI OTBET.

Hckpenne Bai,

Po6ept Ctannm

Menemxep 1o npojiaxam

OcHoBHasi M IONOJIHUTE/ILHAA YueOHas1 JInTepaTypa, Heo0X0aAuMasi J1Jisi 0CBOEeHUs
JUCIUIINHDI

OcHoBHasi yueOHast IUTEPATypa
1. llleenesa, C. A. [lenoBoii anrnuiickuii : yaeOHOe ocodue st By3oB / C. A. IlleBeneBa. —
2-e u31. — Mocksa : KOHUTU-JTAHA, 2023. — 382 ¢c. — ISBN 978-5-238-01128-8. — Tekcr :
anektponnslt // Lludposoit oOpazoBarenvubiii pecypc IPR SMART : [caiit]. — URL:
https://www.iprbookshop.ru/141398.html (mara obpamienus: 26.08.2025). — Pexxum pocTymna:
JUISL aBTOPU3UD. NTOJIb30BaTENEH
JonostHuTe/ILHAS yueOHAasi IUTEpaTypa

1. Kopyxoga, JI. B. JlenoBoii anrimiickuii s3bik : yueOHOoe mocobue / JI. B. KopyxoBa. —
VYIbSHOBCK : YIIbSHOBCKHI TOCYAapCTBEHHBIM TeXHUYEeCKHH yHHBepcuteT, 2023. — 112 ¢. —
ISBN 978-5-9795-2297-5. — Tekcr : anextponusiii / Llndpooit obpazoBarensublil pecype IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/149260.html (mata oOpamenus:
26.08.2025). — PesxuM ocTyIa: i aBTOPH3UP. MOJIb30BaTENeH

Jlpyrue y4e0HO-MeTOANYECKHE MATEPHAJIbI

1. 3opuna, E. E. Business English Grammar = I'pammaTnka anriumiickoro sssika. Hacte 1 :
npakTukyMm / E. E. 3opuna. — 2-¢ u31. — Mocksa : At [Tu Ap Menna, 2024. — 106 ¢c. — ISBN
978-5-4497-3227-9. — Tekcr : snexkrponnslid // L{udposoii oOpasoBarenbhblii pecypc IPR
SMART : [caiit]. — URL: https://www.iprbookshop.ru/141263.html (mata oOpamenus:
26.08.2025). — Pexum jgoctyma: Ui aBTOpU3Wp.  mnojib3oBarened. - DOL:
https://doi.org/10.23682/141263

2. Guslyakova, A. V. Business English in the New Millennium : yue6Hoe mocobue / A. V.

Guslyakova. — 2-e m3n. — MockBa : MOCKOBCKHIA TEIaroru4ecKuii rocyIapCTBEHHBIN
yauBepcuteT, 2024. — 180 c¢. — ISBN 978-5-4263-0358-4. — Tekcrt : 3IeKTpOHHBIA //
[MudpoBoit  obpazoBarenbubiii  pecypc I[PR SMART :  [caiit] —  URL:

https://www.iprbookshop.ru/145787.html (mara obpamenus: 26.08.2025). — Pexum noctyma:
JUTSL aBTOPU3UP. TIOJIb30BaTENEH


https://doi.org/10.23682/141263

Pecypchbl MHPOPMAIIMOHHO - TeJIEKOMMYHMKAIIMOHHOI ceTH « UHTEpHET», HE00X0AUMBbIE
JJIS1 OCBOEHMS 1M CHUTITTHHBI

1. MHOrOsI3bI4HBIN OHJIAIH-cIIoBaph JInarBo: Www.lingvo.ru/lingvo

2. AHIJIO-PYCCKUI M PYCCKO-aHTTIHICKHIA OHIaiH-ciioBaps Mynbtullekc: htt://online.multilex.ru
3. MHOros3bIYHbIH OHJIAWH-TIEpeBOUMK: WWW.translate.ru

4. TlocTOSIHHO OOHOBIISIEMbIH MOPTAT KAYECTBCHHOW aHTIOSI3BIYHOMN MPECCHI, @ TAKIKE CCHUIKH Ha
BEJIYIIME QHTJIOSI3BIYHBIC Ta3€Thl, )KypHAJIBI, TEJIE M pagroKoproparmu: Www.aldaily.com

5. Ayrentnunsie craThi bpuranckux raset: http://www.wrx.zen.co.uk/britnews.htm

6. JlaHHBIN BHICO-POIMK TOMOYKET BBIYYHTh HEMTPABUIIbHBIE TIIar0JIbl AHTIIMHACKOTO SI3bIKA:
http://www.youtube.com/watch?v=WRsLLGnYhJO

7. http://www.alleng.ru/edu/forlang.htm (aur, Hem, ¢p.)COACPKUT HMPaBUIA TPOU3HOIICHHUS,
[paBuiia YTeHUs, 0a30BbIi KYypC IPAMMATHUKHU , TAOJIHIIBI CIPSDKEHHUS T71arojioB, HanboJee
yrnotpebiisieMbie (hpa3oBbIE TIIAroJIbl, TOMMMKH U JIP.

8. Pycckas cinyx6a BBC. O0y4arorine mporpaMmbl 0 aHTJIHHCKOMY SI3bIKY (2yIH0 M BUIEO
YPOKH, SI3BIKOBBIE HIOAHCHI, PA3TrOBOPHBII A3bIK, AaHTTHHCKHN IS HAYMHAIOIIAX U MHOTOE
apyroe): http://www.bbc.co.uk/russian/learning_english/2009/04/090414 le_archive new.shtml
9. On-line naboparopwus 1o ayaupoBanuio. Peub HocHTeeH S3bIKa, TPU YPOBHS CIIOKHOCTH,
3aj1aHus 10 M Iociie mpociymuBanus: http://www.esl-lab.com/index.htm

10. Hayunas snextponHas 6ubimoreka: http://elibray.ru

11. VuuBepcureTckas uadopmannonHas cucrema «Poccusi»: http:/uisrussia.msu.ru
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